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Student e-Racer Beginner Guide
Beginning in the Spring 2010 Semester many of you will start to take online courses using a new online course system called Jenzabar e-Racer.  Jenzabar e-Racer is part of the myPeak system.  This tutorial is going to show you how to login to myPeak, go to Jenzabar e-Racer to take your online courses and show you some of the important parts of a course page.  

Step 1.  Go to the PHCC homepage at http://www.pennhighlands.edu and go to myPeak on the right side of the page.
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Step 2. Login to myPeak
Logging into myPeak requires that you know your Network ID and your myPeak password.  Your Network ID is the same one you use to login to computers on campus.  It will be your first and last initial followed by your student ID number, mn09876 for example.  You should have received your password for myPeak in the mail, it will be different than any other password you have.  If you have lost your password you can have a new one emailed to your PHCC email address.  The instructions below will show you how to have a new password sent to you, if you already have your password, skip to step 3.
Getting a new password

To have a new password emailed to you, go to the myPeak homepage and input your username then click on the link that reads “I forgot my password”  On the next page click on the button that reads “Send me a new password”.  A new password will be sent to your PHCC email account immediately.  Go to your email account to get your new password.
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You can now use your ID and new password to login.

Once you are logged in you will see this screen.  Where this screen shows the word “Test User” you will see your name.
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Note: If you click where it reads “Personal Info” you will see several options.  One option is titled “Password”.  If you click there you may change your password to one that you find easier to remember.
Step 3. Going to your online courses

Now that you have logged into myPeak you need to go to your online courses in Jenzabar e-Racer, the new online course system.  First, you will need to click on the tab “Student,” which is to the right of the Home tab.  
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Once you click on the “Student” tab you will see this screen.  The link to go to the Jenzabar e-Racer is at the bottom left-hand corner of the screen.  It is called “Jenzabar e-Racer”.
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When you are logged in you will see a screen similar to the one below with a list of courses for you to choose from.  Click on the name of the course you wish to enter.  The name of the course below is “Reserved”.
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Note: You may also click where it says “Gradebook” to see your grades for a course.  
Step 4. Navigating your course page
Once you have clicked on the name of the course you wish to see, you will be taken to the Main Page for that course.  The Library FYE PHILLIP course is used as an example of a course below.  Each course will be slightly different but the basic rules to use them will be the same for every course.
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Welcome

Welcome to PHILLIP for First Year Experience

Welcome to the Pennsylvania Highlands Information Literacy/Library Instruction Program (P.H.LL.L.LP.) for First
Year Experience (FYE) students! Relax and look forward to leaming about the Library and research,

P.H.LLLLP. for First Year Experience (P-FYE) is an information-fiteracy-instruction tutorial specially designed for students taking
the FYE100 First Year Experience course. P.H.LL.L.LP. for FYE s a required segment of the FYE course and work completed in
tutorial counts toward your grade for the FYE course

Please note that all library assignments for this P-FYE must be submitted by 4:00 p.m., Wednesday, October 15
2009, After that time, no library assignments will be accepted for grading. So, please take your time, do your
best, but do not procrastinate! =)

This online Library instruction is the equivalent of a two-hour in-class library-instruction session with out-of-clas:
assignments. In P.H.LL.L.LP., you will be:

« working through the "in-class" library work,




As you can see in the above picture courses are set up with the page content to the right of the page and links to the different course pages on the left.  Any lessons, tests, quizzes, readings, etc. that you will find on your course page will display on the right of the page.  To the left are links that will take you around the site.  
The next pages will show you some common links you will need to use for classes.  We will look specifically at the Coursework, Collaboration, Gradebook, Attendance and Course Information pages.  Each of these pages is linked to on the left side of your course page and circled above.
Coursework – This page will usually have any tests, quizzes or assignments that you have to do for an online class.  Your Coursework page will look like this.
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‘Assianment Format Due Date Type Required
Pre-test for Online Library Orientation Q 5/17/2010 10:45 AM Test  Required
Library Survey of Student Information Needs Q 5/17/2010 10:45 AM Exam  Required

Unit 1

‘Assianment Format Due Date Type Required
Library Quiz for Unit I of P.H.LL.LI. P. for First Year Experience Q) 5/17/2010 3:00 PM  Quiz Required

Unit IT

Unit IIT

Unit IV

‘Assianment Format Due Date Tvoe Required
Student Comment Form for Library Instruction Q 5/17/2010 10:00 AM  Exam  Required
Einal Quiz for P.H.LL.LLP. for First Year Experience Q 5/17/2010 10:00 AM  Test  Required





Here you can see all your assignments divided by Unit.  Assignments will be due on different days as the course goes forward.  Tests, quizzes and assignments are some examples of things you might have to do here.  
You will have to click on the name of an assignment to see all the information about it.  If an assignment is available you may start working on it.

Some assignments will require you to upload a paper you have written so your instructor can grade it and return it to you; these are called File Exchange assignments.  Other assignments will be tests or quizzes that you have to take online.
Note:  Depending on how your instructor sets up the course, some assignments may be in places outside the Coursework area.  Check with your syllabus or instructor to find out for sure.

Collaboration – This page contains class Forums (also called message boards or discussion boards), lets you do chat sessions and lets you email your instructor or other students in the class.  Discussion boards for classes will be in the Forums area, email can be sent in the Classmates area and the Chat area is where you will go for chat sessions.  All three are pictured below.
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Note:  User guides on the use of Forums will be made available on the Student tab.  The description above is just to let you know where they are located in the course page.  If you are having problems using any part of the Collaboration page of a course email Alex Kirby at akirby@pennhighlands.edu
Course Information- This page gives you a basic description of the course and the instructor’s email address.[image: image10.png]Course Information
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Attendance – This page lets you keep track of your attendance for a course.  Some instructors will track attendance, others will not.

[image: image11.jpg]View a Student
Alexander R Kirby

Attendance Stats:
Total Attendance: 8/8 (100%)
Total Times Tardy: 0
Absences (Unexcused): 0/8 (0%)
Absences (Excused): 0/8 (0%)
Total Missed Sessions: 0/8 (0%)

Attendance
Record
Date Attendance
Friday, August 28 (10:00 AM) Present
Thursday, October 1 (12:00 PM) present
Tuesday, October 6 (12:00 PM) Present
Wednesday, October 7 (12:00 PM) Present

Tuesday, October 20 (12:00 AM) Present





Gradebook – This page lets you see what grades you have received in a class.  When your instructor decides it is time, grades will be available for you to view here so you can see how you have done on your various tests and assignments.
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8/8 100.0% 100.0% 100.0 out of 100.0

Coursework Detail
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Score Score. Score. Score Weighted Grade Points
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While many classes will have other links available for you to look at, you will see the above links in almost every class.  In the pictures above you can see that the FYE PHILLIP course has pages for different Units and other information.  Each instructor will set up their class somewhat differently and have different links.  The best thing to do when you start a new class is to read the syllabus and then look at all the different pages of the course until you have an idea of how your instructor has organized the course.
Still having problem?

If after reading this guide you are still having problems using Jenzabar e-Racer feel free to contact Alex Kirby for help.  His email address is akirby@pennhighlands.edu, his phone number is 262-6484 and his office is number A109C in the library.  He can usually be reached from 8:00am to 4:00pm Monday through Friday.
