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APPLICATION FOR EMPLOYMENT
	Name:
	
	
	
	
	

	
	Last
	First
	Middle


	Address:
	

	
	Street
	
	

	
	
	
	
	
	

	
	City 
	State
	Zip Code


	Social Security #:
	
	Day Phone:
	
	Evening Phone:
	


	If you cannot be reached at the above address/telephone number, where may we contact you?

	


	Have you ever been convicted of a crime, other than a minor traffic violation?
	


	If yes, please describe:
	


	Are you 18 years or older?
	


	Are you a citizen of the United States of America?
	
	If no, can you furnish a work permit?
	


	Position(s) applied for:
	


	Referred by:
	
	Date available to start:
	


	Full Time:
	
	Part Time:
	
	Temporary:
	
	Summer:
	


	Desired Salary:
	


	Are you currently employed?
	
	If yes, may we contact your present employer?
	


	Please list any training that may be useful to the position for which you are applying:

	


EDUCATIONAL BACKGROUND
	
	
	Name / Location of School
	
	  Course of Study
	
	  Degree Received
	
	 # of Years

	High School / 

GED Program

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	College / University

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Technical or Professional Programs

	
	
	
	
	
	
	


	Special activities, clubs, organizations, and offices held:

	


	Awards, honors, and special accomplishments:

	


	Workshops, seminars, volunteer or community service:

	


PROFESSIONAL REFERENCES

	Name:
	

	

	Relationship:
	

	

	Occupation:
	

	

	Address:
	

	

	Phone #:
	


------------------------------------------------

	Name:
	

	

	Relationship:
	

	

	Occupation:
	

	

	Address:
	

	

	Phone #:
	


------------------------------------------------

	Name:
	

	

	Relationship:
	

	

	Occupation:
	

	

	Address:
	

	

	Phone #:
	


------------------------------------------------

	Name:
	

	

	Relationship:
	

	

	Occupation:
	

	

	Address:
	

	

	Phone #:
	


EMPLOYMENT HISTORY
	Name:
	

	

	Address:
	

	

	Supervisor and Title:
	

	

	Phone #:
	

	

	Dates (From):
	
	Dates (To):
	

	

	Salary (Start):
	
	Salary (End):
	

	

	Job Duties:
	

	


------------------------------------------------

	Name:
	

	

	Address:
	

	

	Supervisor and Title:
	

	

	Phone #:
	

	

	Dates (From):
	
	Dates (To):
	

	

	Salary (Start):
	
	Salary (End):
	

	

	Job Duties:
	

	


------------------------------------------------

	Name:
	

	

	Address:
	

	

	Supervisor and Title:
	

	

	Phone #:
	

	

	Dates (From):
	
	Dates (To):
	

	

	Salary (Start):
	
	Salary (End):
	

	

	Job Duties:
	

	


	Do you have a valid driver’s license? (Yes or No)
	


	Please provide driver’s license #:
	
	State:
	


	Has your driver’s license ever been suspended?
	


	If yes, why?
	


	Have you ever been terminated from a job?
	


	If yes, why?
	


------------------------------------------------
Pennsylvania Highlands Community College relies upon the accuracy of information obtained in this application for employment, as well as the accuracy of other data obtained throughout the interview process.  Any misrepresentation, falsification, or material omission in any of this information or data may result in exclusion from further consideration or termination of employment. 

I certify that all information stated in this application and in any other supporting documentation, resume, or interview is true and correct.  

I understand that Pennsylvania Highlands Community College is an Equal Opportunity education institution and will not discriminate on the basis of race, color, national origin, sex or handicap in its activities, programs or employment practices as required by Title VI, Title IX and Section 504.  For information regarding civil rights or grievance procedures, contact the Human Resources Department, Pennsylvania Highlands Community College, 101 Community College Way, Johnstown, PA  15904, 814-262-6400.

I authorize Pennsylvania Highlands Community College to contact, and to verify all information provided by contacting previous employers and educational institutions attended.  I understand and authorize Pennsylvania Highlands Community College to contact references both on and off my reference list, and release liability from Pennsylvania Highlands Community College, the representatives seeking additional information, and all other individuals, corporations or organizations for furnishing such information.

No application for employment with Pennsylvania Highlands Community College is complete without Act 34 (PA Criminal Record Check) clearance. 

I acknowledge by my signature that I have read, understand, and agree to the conditions stated above.  If submitting electronically my typed name and initials on the signature line are binding. 
------------------------------------------------
	Name: (Print or Type)
	


	Signature or Typed Initials:
	


	Date:
	











